POSITION DESCRIPTION
Position Title: Director of Facilities Operations
Work Schedule: Full Time, 12 Months
Supervisor: Vice President for Business and Finance / CFO

Facilities Leadership & Planning
· Provide strategic oversight of campus facilities including buildings, grounds, and infrastructure
· Supervise maintenance, custodial, and grounds teams to ensure safety, cleanliness, and operational efficiency
· Develop and manage preventive maintenance programs for all campus systems
· Lead planning and execution of renovations, capital projects, and deferred maintenance
· Ensure compliance with building codes, safety regulations, and institutional standards
Operations & Budget Management
· Oversee daily operations and maintenance scheduling for academic, residential, and athletic facilities
· Monitor and manage departmental budgets, contracts, and vendor relationships
· Support sustainability and energy efficiency initiatives across campus
· Respond to facilities emergencies and ensure timely resolution of issues
Supervision & Collaboration
· Supervise facilities staff, providing training, scheduling, and performance evaluation
· Collaborate with campus departments to ensure facility needs align with institutional priorities
· Coordinate with third-party contractors and inspectors as needed
· Maintain facilities records and participate in strategic campus planning
· [bookmark: _GoBack]Other duties as assigned

Required Qualifications & Abilities
· Bachelor’s degree in Facilities Management, Engineering, Construction, or related field preferred
· 5+ years of leadership experience in facilities operations or related field
· Knowledge of building systems, maintenance protocols, and safety compliance
· Excellent problem-solving, budgeting, and communication skills
· Has a demonstrable faith in Jesus Christ

